








13. Have unnecessary gates been eliminated?

14. Do you check regularly those gates that you’ve locked?

15. Are blind alleys near buildings protected?

16. Are fire escapes and exits designed for quick exit but difficult entry?

17. Is the perimeter reinforced by protective lighting?

18. Has shrubbery near windows, doors, gates, garage, and access roads been kept to a minimum?

19. What are the physical boundaries of the residences grounds?

20. Is the perimeter clearly marked with signage? 

21. Does lighting illuminate all roads?

22. Is there a procedure to identify vendors, sub-contractors, and visitors before entrance to the gate?

• Section H. • EXTERIOR DOORS •
YES   NO   NA

1.   Are all doors strong and formidable?

2.   Are all door hinge pins located on the inside?

3.   Are all door hinges installed so that it would be impossible to remove the closed door(s) 
      without seriously damaging the door or jam?

4.   Are all door frames well constructed and in good condition?

5.   Is there at least one lock on each outer door?

6.   Are the exterior locks double cylinder, dead-bolts, or jimmy-proof type locks?

7.   Can the breaking of glass or a door panel allow the person to open the door?

8.   Are all locks working properly?

9.   Are all doors properly secured or reinforced?

10. Are all unused doors secured?

11. Are your keys in possession of authorized personnel?

12. Are keys issued to personnel who actually need them?

13. Are the padlocks, chains, and hasps heavy enough?

14. Are the hasps installed so that the screws cannot be removed?

15. Are all hasps, padlocks, and chains case hardened?

• Section I. • EXTERIOR WINDOWS •
YES   NO   NA

1.   Are nonessential window bricked-up?

2.   Are all windows within 14 feet of the ground equipped with protective coverings?

3.   Are the bars or screens mounted securely?

4.   Do those windows with locks have locks that are designed and located so they cannot 
      be reached and/or opened by breaking the glass?

5.   Are small and/or expensive items left in windows overnight?

6.   Is there security type glass used in any of the above window?

7.   Are windows protected when located under loading docks or similar structures?

8.   Can windows be removed without breaking them?

9.   Are all vents and similar opening having a gross area of one square foot or more, 
      secured with protective coverings?

10. Are windows connected to an alarm system adequately protected?

11. Are windows which aren’t secured by bars or alarms kept locked or otherwise protected?

12. Have window (doors) been reinforced with Lexan?

13. Are all windows properly equipped with locks or reinforced glass and/or decorative
      protective bars or sturdy shutters?

14. Are unused windows permanently closed?

15. Is security film (such as ShatterGard) used on windows?
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• Section J. • OTHER OPENINGS • 
YES   NO   NA

1.   Are there manholes that give direct access to your building or to a door 

      that a burglar could easily open? 

2.   Have you permanently closed manholes or similar openings that are no longer used? 

3.   Are your sidewalk doors or grates locked properly and secured? 

4.   Are your sidewalk doors or grates securely in place so that the entire frame 

      cannot be pried open? 

5.   Are your accessible skylights protected with bars or intrusion alarm?

6.   Eliminate unused skylights that are only an invitation to burglary. 

7.   Are exposed roof hatches properly secured?

8.   Are fan openings or ventilator shafts protected?

9.   Is there a service tunnel or sewer connected to building?

10. Do fire escapes comply with city and state fire regulations?

11. Are your fire exits or escapes designed so that a person can leave easily but would have 

      difficulty in entering?

12. Do fire exit doors have a portable alarm mounted to communicate if door is opened, 

       or is it hooked up to the intrusion alarm?

13. Can entrance be gained from an adjoining building?

• Section K. • LIGHTING • 
YES   NO   NA

1.   Is the lighting adequate to illuminate critical areas (i.e., alleys, fire escapes,  

      ground level windows)?

2.   Foot candles/LUX on horizontal at ground level? (Estimation: ___________________________) 

3.   Is there sufficient illumination over entrances? 

4.   Are the perimeter areas lighted to assist police surveillance of the area? 

5.   Are the protective lighting system and the working lighting system on the same line? 

6.   Are the protective lights controlled by automatic timer?

7.  Are the protective lights controlled by photo cells ?

8.  Are the protective lights controlled by manual switches? 

9.  During what hours is this lighting used? _______________________________________________

10. Are all switch boxes and/or automatic timers secured?

11. Can protective lights be compromised easily (i.e., unscrewing of bulbs)? 

12. What types of lights are installed around the property?

____________________________________________________________________________________

13. Are the fixtures vandal proof? 

14. Is there a glare factor?

15. Is there an even distribution of light?

16. Is the perimeter of the installation protected by adequate lighting?

17. Are the cones of illuminations from lamps directed downward and away from the facility

     proper and away from guard personnel? 

18. Are lights mounted to provide a strip of light both inside and outside the fence?

19. Are lights checked periodically for proper operation and inoperative lamps

      replaced immediately?

20. Do light beams overlap to provide coverage in case a bulb burns out?

21. Is additional lighting provided at vulnerable or sensitive areas?

22. Are gate guard booths provided with proper illumination?

23. Are light finishes or stripes used on lower parts of buildings and structures to aid 

      guard observation?
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24. Does the facility have a dependable auxiliary source of power?

25. Is there alternate power for the lighting system independent of the plant lighting 

      or the power system?

26. Is the power supply for lights adequately protected? 

27. Is the standby or emergency equipment tested periodically?

28. Is emergency equipment designed to go into operation automatically when needed?

29. Is wiring tested and inspected periodically to ensure proper operation?

30. Are multiple circuits used? If so, are proper switching arrangements provided?

31. Is wiring for protective lighting securely mounted?

	 a. Is it in tamper-resistant conduits?

	 b. Is it mounted underground?

	 c. If above ground, is it high enough to reduce possibility of tampering?

32. Are switches and control properly located, controlled, and protected?

	 a. Are they weatherproof and tamper resistant?

	 b. Are they readily accessible to security personnel?

	 c. Are they located so that they are inaccessible from outside the perimeter barrier?

	 d. Is there a centrally located switch to control protective lighting? Is it vulnerable?

33. Are the lighting systems designed and location recorded so that repairs can be made 

      rapidly in an emergency?

34. Is adequate lighting for guard use provided on indoor routes?

35. Are materials and equipment in shipping and storage areas properly arranged to permit 

      adequate lighting?

36. If bodies of water form a part of the perimeter, does the lighting conform to other perimeter 

       lighting standards?

• Section L. • ACCESS CONTROL • 
YES   NO   NA

1. How is the employee entrance to the facility controlled during normal business hours? 

	 Keys          Access Cards          ID badges         Security Officers          Open Entry

2. How is the employee entrance to the facility controlled after normal business hours?  

	 Keys          Access Cards          ID badges         Security Officers          Open Entry

3. Is there an access control system?  

4. Does this access control system support access levels?    

5. Does this access control system support Time Zones? 

6. Are identification badges issued to all employees?     

7. Is wearing of badges required?       

8. Is wearing of badges enforced?      

9. Is there control of employee movement between areas within the facility?  

10. Is identification required of all visitors entering the facility?  

11. Are all visitors registered?        

12. Are employees instructed to challenge strangers in their work areas?

13. Who is responsible for lock and key control oversight? _____________________________________

14. Are locksmith duties responsible by someone on site?   Who? _______________________________

15. Are locksmith duties contracted?  Who?    ____________________________________________

16. Are combinations or keys accessible only to those individuals who duties require access to them?  

17. If combination compromise is suspected, is combination changed immediately?    

18. Are doors locked when not in active use? 

19. Were any “locked” doors found open during the inspection?  

20. Are locks changed immediately upon theft or loss of keys?   
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21. Are combination/cypher lock combinations changed annually?  

22. Are combination/cypher lock combinations changed when unauthorized persons may 

      have learned them?  

Comments:  ______________________________________________________________________________________

• Section M. • ALARMS & CCTV •
YES   NO   NA

1. Does this facility have an intrusion alarm system? 

Type:_____________________________________ Manufacturer/Installer________________________

2. What Sensors?          Door Contacts            Window Contacts           Glass Break Sensors          Motion Sensors  

3. Who does monitoring?       Proprietary       Central Station        Police       Other:__________________________

4. Does the system indicate an alert only within the facility?

5. Does it signal in a central station outside the facility?

6. Is it connected to facility guard headquarters?

7. Is it connected directly to an enforcement headquarters outside the facility proper? 

8. Who responds to alarms?  ____________________________________________________________

9. Is there an alarm system protecting high value storage areas? 

10. Is there an alarm system protecting other internal areas?   

(Please list)   _________________________________________________________________________

11. Does this facility have Closed Circuit Television?       

12. If yes, is it monitored continuously?    Who monitors?  _________________________________ 

13. Is it used for surveillance?  

14. Is it used for access control?  

15. Is it motion / event triggered to record?

16. Is it recorded (constant) 24/7?                 

17. Recorded to:         VHS Tape                DVR               Hard Disc             Other:__________________

18. Is the camera type sufficient for the application/ location?

19. Cameras in use:           B&W             Color            Infrared          PTZ            Wireless RF            IP      

20. Who responds to events? __________________________________

21. Is there an inherent weakness in the system itself?

22. Is the system supported by properly trained, alert guards?

23. Is the alarm system for operating areas turned off during working hours?

24. Is the system tested prior to activating it for non-operational periods?

25. Is the system inspected and maintained regularly by trained personnel?

26. Are periodic tests conducted frequently to determine the adequacy of response to alarm signals?

27. Is the system tamper resistant? 

28. Is the system weatherproof? 

29. Is an alternate alarm system provided for use in the event of failure of the primary system?

30. Is an alternate or independent source of power available for use in the event of power failure?

31. Is the emergency power source designed to cut in and operate automatically?

32. Are records kept of all alarm signals received to include time, date, location, action taken,
      and cause for alarm?

• Section N. • LOCKS • 
YES   NO   NA

1. Are all entrances equipped with secure locking devices?

2. Are they always locked when not is active use? 

    If no, why not?____________________________________________________________________

3. Is the lock designed or the frame built so that the door cannot be forced by spreading the frame?

4. Are all locks in working order?

5. Are the screws holding the locks firmly in place?
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YES   NO   NA

6. Is the bolt protected or constructed so that it cannot be cut?

7. Are locks’ combinations changed immediately upon resignation, discharge, suspension 

    of an employee having possession of a master key(s)? 

    If no, why not? ____________________________________________________________________

8. Are your locks changed on a regular basis regardless of transfers, or known violations of 

    security? If no, why not? ____________________________________________________________

9. When was the last time the locks were changed? _________________________________________

 

• Section O. • KEY CONTROL AND LOCK SECURITY CHECKLIST •
YES   NO   NA

1. Has a key control officer been appointed?

2. Are locks and keys to all buildings and entrances supervised and controlled by 

     the key control officer?

3. Does the key control officer have overall authority and responsibility for issuance and replacement 

    of locks and keys?

4. What is the basis for the issuance of keys, especially master keys? 

     ______________________________________________________________________________

5. Total keys issued?  _______________   Total masters? ________________

6. Are keys issued only to authorized personnel? 

7. Who determines who is authorized ?  _________________________________________

8. Is the authorization in writing?

9.  Are keys issued to other than facility personnel?

10. Is the removal of keys from the premises prohibited?

11. Are keys not in use, secured in a locked, fireproof cabinet? 

12. Are these keys tagged and accounted for?

13. Is the key cabinet for duplicate keys regarded as an area of high security?

14. Is the key or combination to this cabinet maintained under appropriate security or secrecy?

15. If the combination is recorded is it secured?

16. Are the key lockers and record files in order and current?

17. Are keys issued to other than installation personnel? 

18.   If so, on what basis?_____________________________________________________

19. Are key issued out of        necessity or          convenience?

20. Are issued keys cross-referenced?

21. Are current records maintained indicating the following:

	 a. Buildings and/or entrances for which keys are issued?

	 b. Number and identification of keys issued?

	 c. Location and number of master keys?

	 d. Location and number of duplicate keys?

	 e. Issue and turn-in of keys?

	 f. Location of locks and keys held in reverse?

	 g. Clear record or person to whom key is issued

22. Is an audit ever made, asking holders to actually produce keys to ensure they have not 

      been loaned or lost?

23. Who is responsible for ascertaining the possessions of keys?

        __________________________________________ ________________________________
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24. Is a current key control directive in effect?

25. Are inventories and inspections conducted by the key control officer to ensure compliance 

      with directives? How often?_____________________________________

26. When was the last visual key audit made? (to ensure they had not been loaned, lost or stolen)

       Date:  __________________

27. Were all the keys accounted for?     If not, how many were missing? _____________________

28. Are keys turned in during vacation periods?

29. Are keys turned in when employees resign, are transferred, or are fired?

30. Are losses or thefts of keys promptly investigated by the key control personnel?

31. Is the removal of keys from the premises prohibited when they are not needed elsewhere?

32. Are locks and combinations changed immediately upon loss or theft of keys or transfers 

      or resignation of employees?

33. Are locks changed or rotated within the installation at least annually regardless of transfers 

      or known violations of key security? 

34. Are current records kept of combinations to safes and the dates when these combinations 

      are changed? 

35. Are these records adequately protected?

36. Has a system been set up to provide submasters to supervisors and officials on a need basis, 

      with facilities divided into different zones or areas?

37. If master keys are used, are they devoid of marking identifying them as master keys?

38. Are master keys controlled more closely than change keys?

39. Must all requests for reproduction or duplication of keys be approved by the key control officer? 

40. Are key holders ever allowed to duplicate keys? 

      If so, under what circumstances? 

___________________________________________________________________________________

41  If not, are keys clearly marked “Do Not Duplicate”? 

42. Where the manufacturer’s serial number on combination locks and padlocks might be visible 

      to unauthorized persons, has the number been recorded and then obliterated?

43. Are locks on inactive gates and storage facilities under seal? 

44. Are seals checked regularly by supervisory or key control personnel?

45. Are measures in effect to prevent the unauthorized removal of locks on open cabinets, 

      gates, or buildings?

• Section P. • OFFICE SECURITY CHECKLIST • 
YES   NO   NA

1. Can entrance be reduced without loss of efficiency?

2. Are office doors locked when unattended for a long period of time?

3. Is there a clear view of entrance, stairs, and elevators from receptionist’s desk?

4. Are maintenance people, visitors, etc., required to show identification to receptionist? 

    If not, why not? ____________________________________________________________________

5. Are desks and files locked when office is left unattended?

6. Are items of value left on desks or in an unsecure manner?

7. Is all computer hardware secured?

8. Are floors from of projections, cracks and debris?

9. During normal working hours, is the storage facility kept locked when not in use?

10. How many people have keys to this door? ______________________________

11. Do you restrict office keys to those who actually need them?

12. Do you keep complete up-to date records of the disposition of all office keys?

13. Do you have adequate procedures for collecting keys from former employees?
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YES   NO   NA

14. Do you restrict duplication of office keys except for those specifications ordered 

      by you in writing?

15. Do you require that all keys be marked “Do Not Duplicate” to prevent legitimate locksmiths 

      from making copies without  your knowledge?

16. Have you established a rule that keys must not be left unguarded on desks or cabinets, 

      and do you enforce that rule?

17. Are filing cabinet keys be removed from locks and placed in a secure location

      after opening of cabinets in the morning?

18. Are the procedures which prevent unauthorized personnel from reporting a lost key 

      and receiving a “replacement”?

19. Do you have a responsible person in charge of issuing all keys?

20. Are all keys systematically stored in a secured wall cabinet of either your own design 

     or from a commercial key control system?

21. Is there a record showing issuance and return of every key, including name

      of person, date and time?

22. Is there at least one lockable drawer in every secretary’s desk to protect purses 

      and other personal effects?

23. Is there at least one filing cabinet secured with an auxiliary locking bar so that 

      you can keep business secrets under better protection?

24. Are all equipment serial numbers in a safe place to maintain correct identification in the 

      event of theft or destruction by fire?

25. Are all important papers shredded before discarding in wastebaskets?

26. Are briefcases and attaché cases containing important papers in closets or lockers 

      when not in use?

27.  Are all desks cleared of important papers every night and placed in locked,

       fireproof safes or cabinets?

28. When working alone in the office at night, is the front door locked to prevent 

      anyone else from getting in?

29. Are the police and fire department telephone numbers posted/handy?

30. Has a senior person been assigned to monitor security services to determine that standards 

      are being met, and that the agency’s contractual obligations are being fulfilled?

• Section Q. • VEHICLE CONTROL • 
YES   NO   NA

1. Are vehicles which are allowed regular access to the facility registered with the security officer?

2. Have definite procedures been established for the registration of private cars, and are they

     issued in writing?

3. Do the vehicle registration requirements apply also to motor vehicles owned or operated by

     employees of any individual, firm, corporation, or contractor whose business activities require

     frequent use of vehicles on the facility? 

4. Is annual or more frequent registration required?

5. What information is incorporated in registration application forms?

6. Do the prescribed prerequisites for registration include a valid state registration for the vehicle and 

    a valid state operators license?

7. Is mechanical inspection of vehicles and/or proof of financial responsibility required as a prerequisite 

     of authority operate a vehicle within the facility?

8. Are decals affixed to all vehicles authorized to operate within the facility?
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YES   NO   NA

9. Do registration permits bear a permanently affixed serial number and numerical designation 

    of year of registration?

10. Do the regulatory control criteria for registration include:

	 a. Prohibition against transfer of registration permit tags for use with a vehicle other than 

                 the one for  which originally issued  

	 b. Replacement of lost permit tags at the registrant’s expense

	 c. Return of tags to the security officer when the vehicle is no longer authorized entry into facility 

	 d. Destruction of invalidated decals or metal tags

11. What is the nature and scope of registration records maintained by the security officer?

12. Do the gate guards make periodic checks to insure that vehicles are operated on the premises

      only by properly licensed persons?

13. Is a specified system used to control the movement of commercial trucks and other goods

     conveyances into and out of the area?

14. Are loading and unloading platforms located outside the operating areas, separated one

      from the other, and controlled by guard supervised entrances?

15. Are all trucks and other conveyances required to enter through service gates

      staffed by guards?

16. If trucks are permitted direct access to operating areas, are truck drivers and vehicle

       contents carefully examined?

17. Does the check at entrances cover both incoming and outgoing vehicles?

18. Are truck registers maintained?

19. Are registers maintained on all company vehicles entering and leaving the facility?

20. Are escorts provided when vehicles are permitted access to operating or controlled areas?

21. Does the supervision of loading and unloading operations ensure that unauthorized 

      goods or people do not enter or leave the installation via trucks or other conveyances?

22. Is a temporary tag issued to visitor’s vehicles?

23. Are automobiles allowed to be parked within operating or controlled areas?

24. Are parking lots provided?

25. Are interior parking areas located away from sensitive points?

26. Are interior parking areas fenced so that occupants of automobiles must pass through a 

      pedestrian gate when entering or leaving the working area?

27. Are separate parking areas provided for visitor’s vehicles?

28. What is the extent of guard surveillance over interior parking areas? 

29. Are there restrictions against employees entering private vehicle parking areas during duty hours? 

30. Are automobiles allowed to park so close to buildings or structures that they would be a fire hazard 

      or obstruct fire fighters?

31. Are automobiles permitted to be parked close to the controlled area fences?

32. Are parking facilities adequate?

• Section R. • ASSETS •
YES   NO   NA

1. Do you have an inventory control system?

2. Is an actual inventory taken periodically?

3. Do you separate office supplies from non-inventory related equipment?

4. Do you have periodic reviews of the insurance policies to determine adequate coverage 

    against fire, theft, embezzlement, and other types of losses?

5. If inventories are to be used in the business, do you use special requisition forms 

    indicating inventory withdrawals for company use?
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YES   NO   NA

6. Is inventory responsibility assigned to a single employee?

7. Is the inventory kept in a secure area?

8. Is access to the inventory controlled?

9. Is the inventory area separate from other departments?

10. Is the inventory area safe from physical damage such as breakage, 

      fire, weather, spoilage, etc.?

11. Have you retained an outside consultant to ascertain further steps to be taken to prevent loss?

12. Are scrap materials promptly sold?

13. Are strict controls and accounting records kept for the sale of scrap material?

14. Is the sale of scrap or salvageable material a separate department and not handled by 

      employees involved in purchasing, production, or sales?

• Section S.  • SHIPPING AND RECEIVING •
YES   NO   NA

1. Is the shipping/receiving area within a protected area? 

2. Is it under security or CCTV surveillance?

3. Do truck drivers or outside vendors have access to the shipping/receiving area? 

Comments: ______________________________________________________________________________________

• Section T.  • CURRENT SECURITY OFFICERS •  
YES   NO   NA

1. Who provides present guard coverage? __________________________________________________

2. How many total regular hours of duty per week? ___________  

3.  How many stationary guard posts exist?   ________   

4. How many  patrol routes? ________

5. Are there any armed officers at this facility?     If Yes, how many?  ___________

6. Is there additional coverage of Saturdays, Sundays or holidays?     

7.  How many total additional hours per week?_______

8. How many officers are designated as supervisors? ________

9. Are written post orders available?   (If possible, secure a copy)

10. Is the number of guards, posts and patrol routes adequate for this facility? 

11. Do guards make written reports of incidents? 

12. Is security responsive to management authority?

13. Indicate authorized and actual strength, broken down by positions. 

      Name: _______________________________   Authority: _______________________________

      Name: _______________________________   Authority: _______________________________

      Name: _______________________________   Authority: _______________________________

      Name: _______________________________   Authority: _______________________________

14. Have there been changes since the last survey in either the authorized and actual force strength?

15. Is present guard force strength commensurate with the degree of security protection required?

16. Is the use of guard forces reviewed periodically to assure effective and economical use?

17. Is supervisory responsibility for guard force operations vested in the security officer. 

18. Is a guard headquarters provided?

19. Are guards familiar with the communications equipment used?

20. Does the guard headquarters have direct communications with local municipal fire and 

      police headquarters?

21. Do members of the guard force meet the minimum qualifications standards?

22. Are guards armed while on duty? If so, with what type of weapon?
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YES   NO   NA

23. Are the weapons kept in arms racks and adequately secured when not in use?

24. Are ammunition supplies properly secured and issued only for authorized purposes?

25. Is each member of the guard force required to complete a course of basic training and take 

      periodic courses of in-service of advanced training?

26. Are the subjects included in the carious training courses adequate? 

27.Does the training cover:

a. Hand-to-hand combat

b. Care and use of weapons

c. Common forms of pilferage, theft, and sabotage activity

d. Types of bombs and explosives

e. Location of hazardous materials and processes

f. Location and use of fire protective equipment, including sprinkler control valves

g. Location and operation of all important steam and gas valves and main electrical switches

h. Conditions which may cause fire and explosions

i. Location and use of first aid equipment 

j. Duties in the event of fire, explosion, natural disaster and/or civil disturbance

k. Use of communication systems

l. Proper methods of search

m. Observation and description

n. Patrol work

o. Supervision of visitors

p. Preparation of written reports

q. General and special guard orders

r. Authority to use force, conduct searches, and make arrests

28. Are periodic examinations conducted to ensure maintenance of guard training standards?

29. Are activities of the guard force in consonance with established policy?

30. Is supervision of the guard force adequate?

31. Are general and special orders properly posted?

32. Are guard orders reviewed at least semiannually to ensure applicability?

33. Are periodic inspections and examinations conducted to determine the degree of 

      understanding and compliance with all guard orders?

 34. Do physical, functional, or other changes at the installation indicate the necessity for, 

       or feasibility of:

	 a. Establishing additional guard posts

	 b. Discontinuing any exiting posts or patrols

35. Is two-way radio equipment installed on guard patrol cars?

36. Are duties other than those related to security performed by guard personnel?

37. Are guard patrol cars equipped with spotlights?

38. Does each guard on patrol duty carry a flashlight?

39. Do guards record or report their presence at key points in the installation by means of:

	 a. Portable watch clocks

	 b. Central watch clocks

	 c. Telephones

	 d. Two-way radio equipment 

40. Are guard assignments and patrol routes varied at frequent intervals to obviate

      an established routine?
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• Section U. • SECURITY OFFICER 
 RESPONSIBILITIES & DUTIES •

Visitor Control/Escort  			     Yes  	   No

Employee Access Control 		    Yes  	   No

Vehicle Gate Control/Parking Lot 	   Yes  	   No

Loading Dock/Inspection of Vehicles  	   Yes  	   No

Property Control  			     Yes  	   No

Inspection of Vehicles  			     Yes  	   No

Key control  				      Yes  	   No

Building Tours  				      Yes  	   No

Operate Patrol Vehicle(s)  		    Yes  	   No

Cash Handling  				     Yes  	   No

Concierge Services  			     Yes  	   No

Monitoring Environmental Conditions  	   Yes  	   No

Monitoring Alarm System  		    Yes  	   No

Monitoring Access Control Systems  	   Yes  	   No

Monitoring CCTV Systems  		    Yes  	   No

Issuing ID Badges/Access Cards  	   Yes  	   No

Maintaining/Programming Systems  	   Yes  	   No

Responding To Alarm Events  		    Yes  	   No

Fire Fighting  				      Yes  	   No

Emergency Medical Response  		   Yes  	   No

Bomb Scares/Emergency Evacuation  	   Yes  	   No
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• Section V. • CONTROLS *

Detailed Post Orders  			     Yes  	   No

On Site Supervisor  			     Yes  	   No

Extra Inspections  			     Yes  	   No

Tour Systems  				      Yes  	   No

Dual Control  of keys			     Yes  	   No

Special Background Screening 		    Yes  	   No

Key Hold Harmless Agreement  		   Yes  	   No

Safe Driving Video  			     Yes  	   No

After Use Vehicle Inspection  		    Yes  	   No

Vehicle Maintenance Logs  		    Yes  	   No

• Section W.  • PROPERTY CONTROL• 
YES   NO   NA

1. Are specific procedures and documentation required for transferring items into and

    out of inventories?  

2. Are high value items stored in a special area with additional physical security measures?  

3. Have there been any thefts of laptop computers or other office equipment?

4. Have there been any thefts from inventory, vending machines, petty cash, etc?

5. Have there been any thefts of high value items? 

6. Are all thefts reported to security for further investigation?

7. Is there a follow-up investigation?

8. Are theft statistics compiled and tracked?  

9. Are they reported to top management?

10. Are all employee exits monitored?

11. Do employees require signed authorization to remove company property from the facility?

12. Are there control points between work areas and parking areas?

13. Are there spot-checks of packages, briefcases, lunch pails, etc? 

14. Are there spot-checks of employee lockers?

15. Are there written procedures for collection and disposal or scrap and salvage?  

16. Is the removal of trash supervised? 

17. Are there continuous spot-checks of waste containers and dumpsters? 

Comments: ______________________________________________________________________________________



• Section X.  • OTHER •

Please note any other high-risk situations, unusual activity or other issues observed during the review. 

________________________________________________________________________________________________

________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

____________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

_____________________________________________________________________________________________________________

______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

______________________________________________________________________________________________________________

Comments/Actions Taken/Recommendations: 

________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

___________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________

__________________________________________________________________________________________________________________
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